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IATAN Joint Notice of Change Form 
Section 1. Business General Information (please print)  
IATA Numeric Code: _____________________________ 

Previous (before change) Information Current (after change) Information 

Tax ID Number: __________________________________________ 

Business Legal Name: ____________________________________ 

Trade Name (DBA): _______________________________________ 

Physical Address: ________________________________________ 

________________________________________________________ 

City: _______________________ State: _______ Zip: ___________ 

Mailing Address (if not as above): __________________________ 

________________________________________________________ 

City: _______________________ State: _______ Zip: ___________ 

Tax ID Number: __________________________________________ 

Business Legal Name: ____________________________________ 

Trade Name (DBA): _______________________________________ 

Physical Address: ________________________________________ 

________________________________________________________ 

City: _______________________ State: _______ Zip: ___________ 

Mailing Address (if not as above): __________________________ 

________________________________________________________ 

City: _______________________ State: _______ Zip: ___________ 

 

Business Contact Information 

Telephone #: ____________________________________________                      

Fax #: __________________________________________________  

Business Email Address: __________________________________ 

Business Website: ________________________________________ 

Managerial Qualifier (QMP)  Name: ____________________________________________________ PRIN#: ______________________ 

Ticketing Qualifier (QTA)  Name: ____________________________________________________ PRIN#: ______________________ 

 

Effective Date of Change: _______________ Is this location being acquired by another IATAN Accredited entity?   Yes   No 

If yes, provide Head Office IATA Code: _______________________ Does this change affect all existing locations?   Yes   No 
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Section 2. Current Ownership 

Previous (before change) Ownership Current (after change) Ownership 

Legal Type:  Sole Proprietorship  Partnership  Corporation 
 Limited Corp.  Other ___________________________________ 

Legal Type:  Sole Proprietorship  Partnership  Corporation 
 Limited Corp.  Other ___________________________________ 

Owner (Print Name) % Owned Owner (Print Name) % Owned 

1. ______________________________________ ___________ 1. _________________________________ _____________ 

2. ______________________________________ ___________ 2. _________________________________ _____________ 

3. ______________________________________ ___________ 3. _________________________________ _____________ 

 
If the business applying is owned by a Corporation or another legal entity, please specify its name: 

______________________________________________________________________________________________ % Owned: _______________ 

 

Section 3. Signatures and Notary Public 
The Transferor (Former Owner) has informed the Transferee (New Owner) of the IATAN Accreditation Requirements and 
procedures which are to be complied with in order for the business entity to continue receiving IATAN accreditation. 
 
The Transferor (Former Owner) hereby acknowledges that it is liable to an Airline for all obligations, which arise toward that Airline 
under the terms of the Agency Agreement it has concluded with that Airline through IATAN. 
 
1. Until the date of change as indicated in Section 2 and 
2. Thereafter until such time as IATAN has entered into a new Agreement with the entity (or has informed the entity that its 
appointment by the Airlines continues under the terms of the current Agency Agreement). 
 
The Transferee (New Owner) hereby acknowledges that it is jointly and severally liable with the Transferor (Former Owner) for all 
obligations the Transferor (Former Owner) has incurred under the terms of the current Agency Agreement that the entity has 
entered into with various Airlines through IATAN. 
 
The Transferor (Former Owner) hereby acknowledges that they are liable. 
 
1. Until the date of change as indicated in Section B, and 
2. Thereafter until such time as IATAN has entered into a new Certification and Acknowledgement Agreement with the entity. 
 
The Transferee (New Owner) hereby acknowledges that it is jointly and severally liable with the Transferor (Former Owner) for all 
obligations that the Transferor (Former Owner) has incurred under the terms of the current Agreement. 
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 Former Owner(s) Signatures  New/Current Owner(s) Signatures 

1 

 
Printed Name of Owner / Legal Representative 

1 

 
Printed Name of Owner / Legal Representative 

 
Signature 

 
Date 

 
Signature 

 
Date 

2 

 
Printed Name of Owner / Legal Representative 

2 

 
Printed Name of Owner / Legal Representative 

 
Signature 

 
Date 

 
Signature 

 
Date 

3 

 
Printed Name of Owner / Legal Representative 

3 

 
Printed Name of Owner / Legal Representative 

 
Signature 

 
Date 

 
Signature 

 
Date 

 
 
 
Notary Public 

State of ____________________, in the country of ___________________ on ______ day, of the _________________ month, in the year of 
_________, (name) _________________________________________ appeared before me and stated that he/she is the (owner/title) 
_______________ of (name of organization) ____________________________________________ and that the information provided on 
this form is true and correct. My commission expires on (date): _______________ Notary Public: ________________________________ 
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Section 4. Checklist 
Use the below Checklist to ensure you have included all required documentation. This will expedite the process. 

Documentation Required for All Businesses 
(Please see Section 1 of the IATAN Minor Stock Transfer Requirements for documents required) 

 Completed, Signed, and Notarized IATAN Joint Notice of Change Form 
 Proof of Current Business License 
 Proof of Ownership and Legal Form of Business 
 Seller of Travel Registration 
 Online Payment (instructions will be e-mailed once forms and documents are received) 

Additional Documents 

For Non-Ticketing Locations 
(Please see Section 2 of the IATAN Minor Stock Transfer Requirements for documents required) 

 Completed, Signed and Notarized IATAN Accreditation Application (Only needed if changing the legal name or legal 
structure) 

 Proof of two years of experience for QMP (Only needed if changing the QMP) 

For Ticketing Locations - Airline Appointed 
(Please see Section 3 of the IATAN Minor Stock Transfer Requirements for documents required) 

 Signed and notarized IATAN Agency Agreement (Only needed if changing the legal name or legal structure) 
 ARC Approval Letter 

Documentation Submission 

Please submit signed and notarized application with requested forms and documents to IATAN: 

IATA Customer Portal: Open a case 

Step 1: Login or register on the IATA Customer Portal 
Step 2: Click on “Contact Us” under Support 
Step 3: Select topic “Accreditation IATAN (US)” and click on “Create a Case” 
Step 4: Complete the query form 
Step 5: Click on “Create Case & Add Attachment” 

Note: once the query case is created, you will receive an email confirmation with the case number. 
Our Customer Service team shall provide a response within 1-2 business day. You may also check the status of the 
query case on the IATA Customer Portal.  

Hard Copy Submission: IATAN, 703 Waterford Way, Suite 600, Miami, FL 33126 

https://portal.iata.org/s/login/?language=en_US
https://portal.iata.org/s/login
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